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YTBEPXIEHO
[Ipukaszom pupekropa
I'BIIOY PO «/loa TKNub»
o1 31.08.2020 Ne 57

HOJIO)KEHUE
00 00padoTKe U 321U TE NMEPCOHAIbHBIX JAHHBIX PA0OTHUKOB
I'bIIOY PO «lonTKuub»

1. OBILME [TOJIOXXEHUA

1.1. Hacrosimee [lonoxenue ycTaHaBIMBaeT MOPAJOK IOJIy4YeHHs, Yydera, oOpaboTKu,
HAaKOIUICHUS U XPaHEHMsI TOKYMEHTOB, COJEpIKAIUX CBEICHUS, OTHECEHHbIE K MEPCOHAIBHBIM JTaHHBIM
pabotaukoB ['BIIOY PO «/lonTKuub» (manee -  Yupexnenue, Paboronarens). [log paborHukamu
M0JIpa3yMeBalOTCs JIMLIA, 3aKIF0UMBLINE TPYIOBOM 10TOBOP ¢ YUPEIKICHUEM.

1.2. O6paboTKka MEPCOHANBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBISETCS HMCKIIOYUTEIHHO B LIEIAX
obecrieyeHus: COOJIOICHNS 3aKOHOB M MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, COJCHCTBUSA paOOTHUKAM B
TPYJOYCTPOICTBE, NOJYyYEHUU OOpa3oBaHUs M NPOABMKEHUM IO CIyKO€, 3allUThbl MEPCOHAIBHBIX
JAHHBIX paOOTHUKOB YUPEKJIEHUs OT HECAaHKIIMOHMPOBAHHOIO JIOCTYyINA M pasriauieHus. [lepconanbHble
JTAaHHBIC BCET/Ia SBIISIOTCS KOH(PHUACHIIMATIEHON, CTPOTO OXpaHsIeMO HH(POPMaLIUEH.

1.3. OcHoBanueMm st pazpabotku Hactosuiero [lonoxxenus sBustorcs Koncrurynuus Poccuiickoit
®enepaunn, Tpynoson koaekc Poccuiickon @enepannu, Ipyrue ACHCTBYIOUE HOPMATUBHBIE IIPABOBbIE
akThl Poccuiickoit @enepanuu.

1.4. Hacrosmee IlonoxeHne M M3MEHEHUs K HEMY YTBEPKAAIOTCS AUPEKTOPOM YUpPEKACHUSA U
BBOJISITCSI IPUKA30M Mo YupexJeHuto. Bce paboTHUKM YupexkIeHus TOJKHBI ObITh O3HAKOMJIEHBI MOJ
pocnuck ¢ naHHbIM [lonoXkeHneM U N3MEHEHUSIMU K HEMY.

2. OCHOBHBIE ITOHATHA. COCTAB ITEPCOHAJIBHBIX TAHHBIX PABOTHHUKA

2.1. Ins ueneii Hactosero [1onoXeHust HCTIONIB3YIOTCS CIEYIOIUE OCHOBHBIE TIOHSATHS:

NEpCOHAIbHBIE JaHHble - J100as uHpoOpMalus, OTHOCALIASCS K TMPsAMO WJIM KOCBEHHO
OIPEACTICHHOMY WM OTIpeesieMOMy (pH3HUeCKOMY JIMIY (CYOBEKTY MepCOHANbHBIX AaHHbIX) (. 1 cT. 3
®enepanbHoro 3akoHa ot 27.07.2006 N 152-03);

00paboTKa MepCOHANBHBIX JaHHBIX paOOTHHKA - JII00Oe JeiicTBre (onepaius) WM COBOKYITHOCTb
neicTBuil  (omepauuii), COBEpIIaEMbIX C HCIOJIb30BAHMEM CpEJICTB aBTOMAaTH3aluu wWid 0e3
MCMOJIb30BAHUS TAKUX CPEACTB C MEPCOHATBHBIMU JaHHBIMHU, BKIIOUYas cOOp, 3alMch, CUCTEMATHU3ALHUIO,
HaKOIUIEHHE, XpaHEeHUe, yTouHeHne (0OHOBIEHUE, U3MEHEHHE), U3BJICUCHHE, UCIIOIb30BAHUE, Mepeady
(pactpocTpaHeHue, IpeaoCcTaBlIeHe, JOCTYI), 00e3TMUYnBaHle, OJIOKMPOBAHKE, YAaJIEeHIE, YHUUTOKEHUE
MePCOHATBHBIX AaHHBIX (1. 3 cT. 3 DenepanbpHoro 3akona ot 27.07.2006 N 152-D3);

pacpoCTpaHEHUE MEPCOHAIBHBIX JAaHHBIX - JCHCTBHUS, HANpPaBIEHHBIE Ha PACKPBITHE
MIEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB HEOIPEACICHHOMY Kpyry juIl (1. 5 cT. 3 denepanbHOTO 3aKOHA OT
27.07.2006 N 152-03);

MIPEIOCTABIIEHUE NTEPCOHANBHBIX JaHHBIX - IEHCTBUS, HANpaBJIE€HHbIE Ha PACKPBITUE MTEPCOHANBHBIX
JTAHHBIX PaOOTHUKOB OMpEICICHHOMY JIMILY WM OIpeaesieHHOMY Kpyry nui (1. 6 ct. 3 ®denepanbHOro
3akoHa ot 27.07.2006 N 152-D3);
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OJIOKMpPOBaHME TEPCOHATBHBIX JAHHBIX - BPEMEHHOE NpeKpalleHhue oO0pabOTKU IMepCOHATBHBIX
JAHHBIX PaOOTHUKOB (3a HCKIIOYEHHEM CiydaeB, eclii o0paboTka HeoOxoauma i yTOYHEHUS
MepPCOHANIbHBIX NaHHBIX) (11. 7 ¢T. 3 denepanbHoro 3akona ot 27.07.2006 N 152-03);

YHUYTO)KEHUE [E€PCOHAJBHBIX JAaHHBIX - JEWCTBUSA, B pe3yJbTare KOTOPBIX CTaHOBUTCS
HEBO3MOXHBIM BOCCTAaHOBUTH COJIEp)KAHUE MEPCOHANBHBIX MaHHBIX B MH(OPMAIIMOHHON CHCTEME
NEPCOHAIbHBIX JAHHBIX PAaOOTHHUKOB M (WJIM) B PE3yJIbTaTe KOTOPBIX YHHYTOXKAIOTCS MaTepUasbHbIE
HOCHUTEIIN TEPCOHABHBIX JaHHBIX paOOTHHUKOB (1. 8 cT. 3 PenepanpHOro 3akona ot 27.07.2006 N 152-
®3);

00e371MYMBAaHNE TEPCOHAIBHBIX JAHHBIX - JCHCTBHS, B pe3yJabTare KOTOPBIX CTAaHOBUTCA
HEBO3MOXHBIM 0€3 MCII0JIb30BaHMsl JIOMOJIHUTENIBHOW HMH(OPMAIMM ONPENETUTh PUHAIEKHOCTh
IIEPCOHANIBHBIX JaHHBIX KOHKPETHOMY paboTHUKY (1. 9 cT. 3 denepanbHoro 3akona ot 27.07.2006 N
152-d3).

2.2. Ecnu uHoe He ycraHoBiieHO TpynoBbIM kojekcoM P®, npyrumu denepanbHbIMU 3aKOHAMH,
IIPU 3aKJIIOYEHUH TPYAOBOTO JIOTOBOPA JIMLO, OCTYIAIOLIee Ha padoTy, MpeIbsIBiIAeT paboTOAaTENIo:

NacTopT WM HHOH TOKYMEHT, yJJOCTOBEPSIOMINN JINYHOCTD;

TPYAOBYIO KHHXXKY, 332 MCKIIIOYEHMEM CJIy4aeB, KOIJa [JOrOBOpP 3aK/IIOYaeTcs BIEpBbIC, WM
pabOTHHK MOCTynaeT Ha paboTy Ha YCIOBHAX COBMECTHTEIBCTBA, WIHM TPYJAOBas KHIDKKA y paOOTHHKA
OTCYTCTBYET B CBSI3M C €€ yTpaToi, MOBPEXIECHUEM WIIH IO APYTHUM MPUUUHAM;

CTPaxoBOE CBUJICTEIIHCTBO 0053aTEIBHOTO MEHCHOHHOTO CTPaXOBAHUS;

JIOKYMEHTbI BOMHCKOI'O yueTa - JJI1 BOGHHOOOS3aHHBIX U JIMILI, MOAJIEKAIUX [IPU3BIBY HA BOCHHYIO
cIryx0y;

JOKYMEHT 00 oOpa3oBaHMM U (WIM) KBATHU(PHUKAIUU WM HAIWYUHM CHEIHAIbHBIX 3HAHWHU - MpHU
MOCTYIUICHUU Ha paboTy, TpeOYIOUIYIO CHIeHaTbHBIX 3HAHUHA WIH CIIEIUATBHOM MOITOTOBKH;

JOKYMEHTBI O HPOXOXKJICHUU INPEIBAPUTEIBHOTO MEAMLMHCKOTO OCMOTpa MpPU MOCTYIUIEHUH Ha
paboTy 1 NEPUOTNIECKUX MEIUIIMHCKAX OCMOTPOB, B IEPUO/T ICHCTBHSI TPYIOBBIX OTHOIICHUH;

JIOTIOJIHUTEIIbHBIE JOKYMEHTHI - B OTAEIBHBIX CIIydasX, HPEAYCMOTPEHHBIX TpyHOBBIM KOAEKCOM
P®, unbiMu QenepanbHbIMU 3aKkoHaMu, ykazamu IIpesunenta PO u nocranosnenusmu [IpaBurenscrBa
PO,

coryiaciue Ha 00paboTKy MepCOHaIbHBIX JAHHBIX (puioxkeHue 1 k Hactosmemy [lonoxennto).

2.3. CocraB nepcoHAbHBIX JaHHBIX paOOTHUKA!

- (hammInsi, UM, OTYECTBO,

- TOZI, MECHIL, 1aTa, MECTO POXKIACHUS;

- TPaXXJIaHCTBO;

- 00pa3oBaHue;

- CBE/ICHUS O TPYJIOBOM M OOIIEM CTake;

- CBEJICHUS O MIPEBIAYIIEM MecTe pabOThI;

- CBE/ICHUS O COCTaBE CEMbH;

- IACTIOPTHBIE JAHHBIE;

- CBE/ICHUS O BOMHCKOM YyYeTe;

- CIICTIHATbHOCTb;

- 3aHUMaeMasi J1I0JKHOCTb;

- aJJpec MecTa KUTEJIbCTBA;

- IOMAIHUH TenaedoH.

24. B VupexaeHuu CO34aOTCS U XPAHATCS CIEAYIOUIME TPYNIBl  KagpOBBIX JOKYMEHTOB,
coJieprKalliye JaHHble 0 paOOTHUKAX B €IUHUYHOM HIIM CBOJIHOM BHJIE:

2.4.1. IoKkyMeHTBI, coaepKalue nepcoHaabHble JTaHHbIE pAOOTHUKOB:

KOMIUIEKCHl JOKYMEHTOB, COMPOBOKIAIOIINE Ipolecc O(GopMIIeHUS TPYAOBBIX OTHOLIECHUM IMpH
npueMe Ha paboTy, NepeBo/ie, YBOJIbHEHUH;

MOJJIMHHUKY M KOIIUU MIPUKA30B (pacropsiKeHHi) o KaJipam;

JIMYHBIE JIEN1a U TPYAOBbIE KHUKKHY;

- OCHOBaHMs K IIpHKa3aM I10 JUYHOMY COCTaBY;
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- KOIIMM JJOKYMEHTOB 00 00pa30BaHuy;

- pe3ybTaThl MEIUIIMHCKOTO OOCIIEIOBaHUS HAa MPEAMET TOJHOCTH K OCYIIECTBICHHIO TPYIOBBIX
00513aHHOCTEH;

- ¢oTorpaduu U UHBIE CBEACHUS, OTHOCSIINECS K TIEPCOHATBHBIM JIaHHBIM Pa0OTHHKA;

- KOIIMU OTYETOB, HAMIPABIISIEMBIX B TOCYAAPCTBEHHBIE OPTaHbl CTATUCTUKH, HAJIOTOBbIC MHCIICKIINY,
BBILIECTOSIINE OPTaHbl YIIPABICHUS U APYTUE YUPEKICHHS.

2.5. [laHble JIOKYMEHTBI SIBISIOTCS KOH(QUACHIUAIBHBIMU. PeXuM KOH(PHIECHIHMAIBHOCTH
NepCOHANBHBIX JaHHBIX CHHUMAETCS B CIIydasx OOE3IMYMBAHMSA WM [0 WCTEYEHUH 75 JIeT cpoka
XpaHEeHHs1, €CIIM UHOE HE OTPEAETICHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOAATEJIA

3.1. B mensx oOecrieueHHuss TpaB M CBOOOJ dYENOBEKAa M TpakIaHWHA paboTomaTellb W €ro
MPEJCTaBUTENIN TIPH 00pabOTKE TMEPCOHANBHBIX JTaHHBIX PaOOTHUKA 00s3aHBI COONIOIATH CIEIYIOIIUE
obmiue TpeboBaHus:

3.1.1. OGpaboTka mepcoHaIbHBIX TAHHBIX PAOOTHHKA MOXET OCYIIECTBISATHCS HCKIIOUUTEIBHO B
nensix oOecredeHus: COOJIO/ICHUsS] 3aKOHOB M HMHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJCUCTBUS
paboTHUKaM B TPYAOYCTpPOMCTBe, OOY4EHHH W MPOIABMKEHHHM IO CIyk0e, oOecreueHus: JUYHOU
0e30MmacHOCTH PaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KAa4eCTBA BBIMOJIHACMON pabOTHI M OOECIIeY CHUS
COXPaHHOCTH UMYILIECTBA.

3.1.2. Ilpu ompenenenun oObeMa U COAEpXKaHUA OO0pabaTHIBAEMBIX NEPCOHATBHBIX JIaHHBIX
paOoTHHKa paboTonarenb JAOJKEH pykoBozacTBoBaThcs KoHctutynmeil Poccuiickoit ®deneparum,
TpynoBem kogexcoM Poccuiickoii @enepanuy 1 MHBIME (peiepaibHBIMUA 3aKOHAMHU.

3.1.3. Bce mnepcoHanbHble [aHHble paOOTHHKA CleQyeT MoiydaTh y Hero camoro. Eciu
MepCOHANbHbIE JaHHbIE PAOOTHHKA BO3MOXKHO MOJYYUTh TOJBKO y TPETbEW CTOPOHBI, TO PabOTHUK
JIOJDKEH OBbITh YBEOMIIEH 00 3TOM 3apaHee M OT HEro JOJDKHO ObITh MOJIy4eHO MUCbMEHHOE Coracue.
PaboTtonarens JOMKEH cOOOIMTH paOOTHHUKY O LENX, MpeanojaraeMbIX HCTOYHUKAX U CIocobax
MIOJIyYEHUSI NEPCOHAIBHBIX JAHHBIX, @ TAKXKE O XapakTepe IOJUICKAIUX IMOJYyYEHUIO MEPCOHAIBHBIX
JAHHBIX M MTOCIEICTBUAX OTKa3a pabOTHUKA /1aTh MMCbMEHHOE COTJIacke Ha UX MOJyYeHHE.

3.1.4. PaboTonaTenb HE UMEET IpaBa MoIy4aTh U 00pabaTbiBaTh NEPCOHANIBHBIE TaHHbIE paOOTHUKA
O €ro TMOJUTUYECKHUX, PETUTHO3HBIX W MHBIX YOeXKJIEHMsIX U 4YacTHOM >ku3Hu. B ciydasx,
HETIOCPEJICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOLICHWH, B COOTBETCTBUU CO CT. 24
Koncrurynuu Poccuiickoit denepauuu paboronarensb BOpaBe MoyydyaTb U 00pabaThiBaTh JaHHBIE O
YaCTHOW KM3HHU PAaOOTHUKA TOJIBKO C €r0 MHCHbMEHHOTO COTJIACHS.

3.1.5. PabGoronaTens He UMEET IMpaBa MojyyaTh U 00padaThIBaTh MEPCOHANBHBIE JaHHbIE pa0OTHUKA
0 €ro WIEHCTBE B OOIIECTBEHHBIX 00bEIMHEHUSIX WIH €ro MPO(COI03HON ACSITETbHOCTH, 32 UCKIIOYEHHEM
CIIy4aeB, MPelyCMOTPEHHBIX (hefiepalbHbIM 3aKOHOM.

3.1.6. Ilpu npuHATUM pelIeHUM, 3aTParuBaIOLINX MHTEpechl pabOTHHMKA, paboTodaTeNlb HE MUMEET
IIpaBa OCHOBBIBATHCS HAa MEPCOHAIBHBIX JAHHBIX paOOTHHKA, MTOJYYCHHBIX UCKIIOUYUTEIBHO B pe3yJIbTaTe
UX aBTOMAaTHU3UPOBAHHOIN 00paOOTKH MU 3JIEKTPOHHOTO MMOTYYEHHUS.

3.1.7. 3amura mepcOHaTbHBIX NAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO WX HCIOJB30BAaHUS WU
yTpaThl JIOJDKHA OBITH oOecrieueHa paboTojaTeleM 3a CYET €ro CPEACTB B MOPSIKE, YCTAaHOBJICHHOM
benepanbHBIM 3aKOHOM.

3.1.8. PaboTHUKHM M MIX TIPEICTABUTENN JAOJKHBI OBITh 03HAKOMIICHBI TOJT POCITUCH C IOKYMEHTaMU
MPEANPUATHS, YCTAaHABIMBAIOIINME TOPSAOK 00pabOTKH MepCOHATbHBIX JAHHBIX PAa0OTHUKOB, a TAKXKe
00 WX TpaBax U 00S3aHHOCTSX B ATOM 00JIACTH.


https://login.consultant.ru/link/?req=doc&base=RZB&n=340339&date=10.01.2020
https://login.consultant.ru/link/?req=doc&base=RZB&n=2875&date=10.01.2020&dst=100097&fld=134

3.1.9. PaGoTHUKH HE OJDKHBI OTKA3bIBATHCS OT CBOMX MPAB Ha COXPAHECHUE U 3AIUTY TAHBI.

4. OBA3AHHOCTU PABOTHUKA
PaGorHuUK 00s13aH;

4.1. IlepemaBaTh pabOTOJATENI0 WJIM €r0  NPEACTABUTENIO  KOMIUIEKC JJOCTOBEPHBIX
JOKYMEHTHUPOBAHHBIX MEPCOHAJIBHBIX JAHHBIX, NMEPEYeHb KOTOPHIX YCTAHOBJEH TpPydOBBIM KOIEKCOM
Poccuiickoit ®enepanuu.

4.2. CBOEBpPEMEHHO B pa3yMHBII CpPOK, HE MPEBBIMAIOIMNNA 5 THEH, coo0mars padoTogaTeso oo
M3MEHEHUU CBOUX MEPCOHATBHBIX JaHHBIX.

4.3. PaGoTHUK, OCYLIECTBISIOMIMI  00pabOTKYy NEepCOHANBHBIX NAaHHBIX, 00fA3aH MOANMUCATh
00513aTENBCTBO O COOJIOJCHUH KOH(HUICHIMAIHHOCTH TEPCOHATBHBIX JTaHHBIX (MPHJIOXKEHHEe 2 K
Hactosuemy [lonoxenuro).

5. [TIPABA PABOTHHUKA

PaGoTHuk umeeT npaBo:

5.1. Ha nonmayro uH(GOpMAIHIO O CBOMX MEPCOHAIBHBIX JaHHBIX U 00pab0TKe ITHX JTaHHBIX.

5.2. Ha cBoGomHbIif OecriiaTHBI AOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIOYas MPaBO Ha
MOJTyYeHUE KOIUM JIF0OOW 3amucH, COAep Xk alle MepCOHaIbHbBIE JaHHBIE COTPYIHUKA, 32 UCKIIOYCHUEM
CllydaeB, MPelyCMOTPEHHBIX 3aKOHOaTeNbcTBOM Poccuiickoit denepanuu.

5.3. Ha moctyn K MEIMIMHCKUM JaHHBIM C TIOMOIIBI0 MEIUIIMHCKOTO CHEIHMAINCTa MO0 CBOEMY
BBIOODY.

5.4. TpeboBaTh UCKIIOYEHHS WM UCIPABIICHUSI HEBEPHBIX WJIM HETIOIHBIX NEPCOHAIBHBIX JAHHBIX,
a TakXke JaHHBIX, O0OpaOOTaHHBIX C HapylleHHeM TpeOOBaHMM, OIpPENEIEHHBIX TPYAOBBIM
3akoHoJaTenbcTBOM. [Ipu oTkaze paboTojarenss UCKIOYWTH MM HMCIPABUTh NEPCOHANbHBIC JaHHBIE
COTPY/JIHUKAa OH HMEET IPaBO 3asiBUTh B NMHCBMEHHOM (popMe pabOTOAATENI0O O CBOEM HECOITIACHH C
COOTBETCTBYIOLIMM OOOCHOBAaHMEM TaKOro Hecoryiacus. [lepcoHanbHbIE TaHHBIE OLIEHOYHOI'O XapakTepa
COTPYJIHHUK UMEET MPaABO JIOMOIHUTDH 3asIBJICHUEM, BbIPAXKarOIIUM €ro COOCTBEHHYIO TOUKY 3PEHMSL.

5.5. Tpe6OBaTB HU3BCIICHUA pa6OTOI[aTeJ'IeM BCCX JIMI, KOTOPBIM paHECEC ObLIH COO6H_ICHLI HCEBCPHLIC
HJIM HEIIOJIHBIC NMEPCOHAJBHBIC JaHHBIC COTpPYIHHUKA, 000 Bcex MPOU3BCACHHLIX B HUX HCKIIIOYCHUAX,
HCIPAaBJICHUAX HUJIN OJOIIOJHCHUAX.

5.6. O06xanoBaTh B CyJ JIFOObIE HEMPaBOMEpHBIC NEUCTBHS WIH O€3/elCcTBHE paboTomaTesss mpHu
00paboTKe U 3alIUTEe €ro MePCOHATBHBIX JTaHHBIX.

5.7. Onpenenars CBOMX NPEACTABUTENEH I 3alUThl CBOUX MEPCOHAIBHBIX JaHHBIX.
6. CbOP, ObBPABOTKA 11 XPAHEHUE ITEPCOHAJIBHbBIX JTAHHBIX

6.1. OOpaboTka mNepCOHANBHBIX JaHHBIX paboTHUKAa - J00oe jelcTBUEe (omepanusi) WIH
COBOKYITHOCTb JECUCTBHUIl (omepaiuii), COBEpIIAEMBbIX C HCIOJb30BAHUEM CPEJCTB aBTOMATH3ALUHM WIIH
0e3 HCIIOJNL30BAaHUS TaKHX Cp€acTB C€ MNEPCOHAIBHBIMU JAaHHBIMH, BKJIHOYas C60p, 3aI1uCh,
CHCTEMaTHU3allii0, HaKOIUIEHHe, XpaHeHWe, YTOouyHeHHe (OOHOBJIEHHE, HM3MEHEHHUE), H3BJICUCHHUE,
WCTIONB30BaHUE, Tmepenavdy  (pacmpocTpaHEHHEe,  MPEJOCTAaBJICHHE, JOCTYM),  O0e3NYHUBaHHE,
OJIOKMpOBaHUE, yIAJICHNE, YHUUTOXKEHHUE NIEPCOHANBHBIX JaHHBIX paOOTHHUKA.



6.2. Bce nepcoHanbHbIe JaHHbIE pa0OTHUKA CIEAYET MoJIydaTh y Hero camoro. Eciin nepcoHanbHble
JNaHHbIe paOOTHHKAa BO3MOXKHO MOJYYHUTHb TOJBKO y TPEThEl CTOPOHBI, TO PAOOTHUK JOJKEH OBITh
yBeIOMJIEH 00 3TOM 3apaHee U OT HETO JOJHKHO OBITh MOIY4YE€HO MMChbMEHHOE COTJIacHe.

6.3. Paboronarenp JODKEH COOOIMUTH PAaOOTHHKY O IEJAX, IPEArnojaraeMplX HCTOYHHKAX M
croco0ax TMOJIy4eHUs TICPCOHANBHBIX JAHHBIX, a TaKXKe O XapakTepe MOMJISKANUX TOTyYSCHHUIO
MEPCOHAJIBHBIX JaHHBIX W IIOCJICACTBUSAX OTKa3a pabOTHHKA J1aTh NMHCHhbMEHHOE COrjlacMe Ha HX
MOJTyYCHHE.

6.4. PaboTHHMK TIpeacCTaBiIIeT padOTOAATENI0 JOCTOBEpPHBIE CBeleHHS O cebe. PabGoTtomarens
MIPOBEPSIET JOCTOBEPHOCTH CBEJICHUH, CBEPsIsl JaHHBIC, MPEACTABIICHHBIC pPAOOTHUKOM, C HMCIOIIUMUCS Y
paboTHHMKa JOOoKyMeHTaMu. lIpencraBieHne paOOTHUKOM TOJJIOKHBIX JOKYMEHTOB WM JIOJKHBIX
CBEJICHUIA IIPH MOCTYIUICHHH Ha pa0OTYy SIBISICTCS OCHOBAHUEM JJIsI PACTOPKEHUS TPYIOBOTO JOTOBOpA.

6.5. JIuunoe neno paboTHMKa 0OPMIIIETCS MOCIIEC U3JaHUs ITPUKa3a O IprueMe Ha padoTy.

6.5.1. Bce MOKyMEHTHI JUYHOTO Jiejia IMOJAIIMBAIOTCS B OOJOXKY 00pasia, yCTaHOBJICHHOTO Ha
npennpusati. Ha Hell ykasbIBaroTcs (haMuiinsi, UMs, OTYECTBO PaOOTHUKA, HOMED JIMYHOTO Jea.

6.5.2. Bce mOKyMeHTBI, IOCTyHMaloIIMe B JMYHOE JEJI0, PACIONAraloTcs B XPOHOJIOTUYECKOM
nopsike. JINCThI JOKYMEHTOB, OJIINTBIX B IMYHOE JI€10, HyMEPYIOTCS.

6.5.3. JluuHoe neno BemeTCsl HA TPOTSDKCHUM BCEW TPYIOBOM JEATCIBHOCTH PaOOTHUKA.
W3meHeHus, BHOCHMBIE B JIMYHOE JI€JI0, JOJKHBI OBITh IOATBEPKIECHBI COOTBETCTBYIOIIMMHU
JIOKyMEHTaMH.

7. MIEPEJAYA ITEPCOHAJIBHBIX JJAHHBIX

7.1. Ilpm mnepenaue NEpCOHANbHBIX JaHHBIX pabOTHHKA paboTONATENh JOJDKEH COOII0AaTh
clieiyroIye TpeOoBaHMs:

- He cooOuiaTh MepcoHalbHbIE JJaHHbIE PA0OTHHKA TPEThbeW CTOPOHE 03 MUCHbMEHHOI'O COIJIacus
paOOTHHUKA, 32 UCKIIOUYEHHEM CIy4aeB, KOIra 3T0 HEOOXOIMMO B LIEJSIX MPEAYIPEkKIECHUS YIPO3bl )KUZHU
U 37I0pOBBIO PA0OTHHKA, a TAKXKE B CIy4asiX, YCTAHOBJIEHHBIX (peiepanbHbIM 3aKOHOM;

- HEC COO6HIaTB NNECPCOHAJIBHBIC JTAHHBIC pa6OTHI/IKa B KOMMCPYCCKUX LETIAX 0e3 ero mMUCHbMEHHOTIO
corjiaCus,

- MpenyNpeauTh JIUL, MMOJIyYaloluX MEePCOHAIbHbIE JaHHblE PaO0OTHHKA, O TOM, YTO ITH JaHHBIE
MOTYT OBITh HMCHOJIB30BAHbI JHUIIb B IEJAX, I KOTOPbIX OHU COOOIIEHBI, U TPeOOBaTh OT ITHX JIUI]
MOJTBEPXKAEHUS TOT0, 4TO 3TO MHpPaBHIO CcOOMOAeHO. Jluma, mosydarolmue MepcoOHAIbHbIE JIaHHBIE
paboTHHKa, 00s3aHbI COOMIOIATh KOH(PHICHIIMATIBHOCTD. JJaHHOE MONI0KEeHHEe HE pachpOoCTpaHseTcs Ha
00OMeH NepCcoOHaAIbHBIMU JaHHBIMU PA0OTHUKOB B MOPSIJIKE, YCTAHOBJICHHOM (eiepalbHbIMU 3aKOHAMU;

- pa3pfiaTth JOCTYII K IICPCOHAJIBHBIM NTaHHBIM paGOTHI/IKOB TOJIBKO CTICHUAJIBHO YITOJTHOMOYCHHBIM
JuaM, Ipru 3TOM YKa3aHHBIC JIMOA JOJLKHBI UMCTH IIPaBO IMOJYy4YaTh TOJIBKO TC INMEPCOHAJIBHBIC JAaHHBIC
pa6OTHI/IKa, KOTOPBIC HeO6XOI[I/IMLI JJI BBIIIOJIHCHUST KOHKPCTHBIX (pYHKHHﬁ;

- HC 3amnpamunBaTb I/IH(l)OpMaHI/IIO 0 COCTOAHUH 3O0POBbBA pa60THI/IKa, 3a HCKIIIOYCHHEM TEX
CBCI[CHHﬁ, KOTOPLIC OTHOCATCA K BOIIPOCY O BO3MOXKHOCTHU BBIIIOJHCHUA pa60THI/IKOM pr,[[OBOfI

byHKINM,

- IepegaBaTh IE€pPCOHAJBHBIC JaHHbIE PAaOOTHUKA MPEACTABUTENSAM pPAOOTHUKOB B TOPSJKE,
ycTaHOBJIEHHOM TpynoBeiM KojekcoM Poccuiickoit ®enepamnuiy, ¥ OTpaHUYUBATH 3Ty HH(POPMAIIHIO



TOJIBKO TEMH TIEPCOHAIBHBIMU JaHHBIMA pPa0OTHUKA, KOTOPbIE HEOOXOMWMBI I BBIMOJTHEHHUS
YKa3aHHBIMH MPEACTABUTEIAMU X QYHKIUH.

8. JOCTVII K IIEPCOHAJIbHBIM TAHHBIM PABOTHHUKA

8.1. BHyTpeHHuii 10CTyIl (IOCTYII BHYTPH Y UpEXKICHUS).

[TpaBo gocTyma K MepcoOHaTbHBIM JaHHBIM PA0OTHHKA HMCIOT:

- TUPEKTOP YUpeKIeHMUS,

- CIICLMAIIUCT OT/eJIa KaJIpOB,;

- 3aMecTUTENH TUPEKTOpa MO COTIACOBAHUIO C AUPEKTOPOM Y UpEKICHHUS,

- COTPYIHHUKH OyXTanTepuu - K TEM JIaHHBIM, KOTOPbIE HEOOXOIMMBI JUIsI BBIMTOJTHEHUS KOHKPETHBIX
byHKIHIH,

- caM paOOTHHK, HOCUTEIh JTAHHBIX.

8.2. BHemHui J0CTyII.

[lepconanbHble JaHHBIE BHE OpraHU3AIMM MOTYT TMPEACTABISTHCS B TOCYAAPCTBEHHBIE U
HErocyJ1IapCTBeHHbIE (PYHKIIMOHATbHBIE CTPYKTYPHI:

- HaJIOTOBBIE MHCIIEKIINH;

- IPaBOOXPAHUTENIbHBIE OPTraHbl;

- OpraHbl CTAaTHCTHKH;

- CTPaxOBBIC ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMATIBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/IeICHUs MyHHUIIMITAILHBIX OPTaHOB yIIPaBJICHHUS.

8.3. pyrue opranuzamum.

CBenenuss o paboTHUKE (B TOM 4YHCIE YBOJEHHOM) MOTYT OBITh MPEAOCTaBICHBI JIPYrou
OpraHM3alii TOJIbKO C MHCBMEHHOTO 3ampoca Ha OJlaHKe OpraHu3aluid C MPUIOKEHHEM KOMHH
3asiBJIEHUs paOOTHHKA.

9. BAILIMTA ITEPCOHAJIBHbBIX JTAHHBIX PABOTHMKOB

9.1. B mnensax oOecriedeHHs COXPAHHOCTH W KOH(PHMIECHIMAIBHOCTH MEPCOHANBHBIX JAHHBIX
paOOTHHUKOB YupexAeHus Bce omepanuu Mo opopmieHHI0, (OpMUPOBAHHIO, BEJCHHIO U XPAaHEHUIO
JaHHOW MH(POPMAIUH JTOJIKHBI BBITIOIHATHCS TOJBKO CIIEHUAIMCTOM OTAeNa KaJpOB, OCYLIECTBISIIOIINM
JAHHYIO pabOTy B COOTBETCTBUU CO CBOMMH CIIY>)KEOHBIMH OOS3aHHOCTSIMM, 3a(MKCHPOBAHHBIMU B €r0
JOJDKHOCTHOW MHCTPYKLIAH.

9.2. OtBeThl Ha NHCHbMEHHBIE 3aNpOCHl JPYIMX OpraHu3alMid M YUYpeKJICHHH B Ipenenax Hux
KOMIICTEHIIMH | TPEIOCTABICHHBIX MTOJTHOMOYHI TAal0TCS B MMCBMEHHOM (opMe Ha OJIaHKe MPeIIpUsSTHS
U B TOM oObeMe, KOTOpBI MO3BOJSET HE pas3rialiaTh M3JIUIIHUNA 00bEM IMEPCOHATIBHBIX CBEJCHHUN O
paboTHUKaX YupexIeHHs.

9.3. Tlepenaua wuH(pOpMAIUU, COIEpKAIIEH CBEICHHS O MEPCOHANBHBIX JAHHBIX pPAaOOTHHUKOB
opraHuzanuu, 1o TenedoHy, Gakcy, JJIEKTPOHHOW mouTe Oe3 MMCHhMEHHOTO coryiacus pabOTHHKA
3arnpeniaercs.

9.4. JIuunble nena M JTOKYMEHTHI, COJIEPIKAIUE MEePCOHAIbHbIE JaHHbIE PAaOOTHUKOB, XPAaHATCSA B
3anuparonuxcs mkagdax (ceidax), odbecrnednBarOmUX 3aUUTY OT HECAHKIIMOHUPOBAHHOTO JJOCTYTIA.

9.5. IlepcoHanpHbIE KOMITBIOTEPHI, B KOTOPBIX COJEPIKATCS MEPCOHATBHBIC JTaHHBIE, TOHKHBI OBITH
3allMILIEHbI TapoIsiMU JOCTyNA.



10. OTBETCTBEHHOCTD 3A PA3I'JIAIIEHUE NHOOPMAILINH,
CBA3AHHOMU C ITEPCOHAJIBHBIMU JAHHBIMU PABOTHHUKA

10.1. JIuma, BUHOBHBIE B HAPYIIIEHUH TOJOKEHUI 3aKoHOaaTeNbcTBAa PD B 001acT epcoHaIbHbIX
JaHHBIX TPH 00pabOTKe NEPCOHANBHBIX JAHHBIX PAOOTHHKA, MPHUBJICKAIOTCS K JUCIHUIUIMHAPHOW H
MaTepUaIbHOW OTBETCTBEHHOCTH B TMOPSAIKE, yCTaHOBJIEHHOM TpynoBbiM koaekcoM P® u wunHbIMEH
benepanbHBIMU 3aKOHAMH, a TAaK)KE MPUBIEKAIOTCA K aJMUHUCTPATUBHOM, T'Pa)KJTaHCKO-TPABOBOU WIIH
YTOJIOBHOI OTBETCTBEHHOCTHU B MOPSIKE, YCTAHOBIEHHOM (peliepabHBIMU 3aKOHAMH.

10.2. MopanbHbIi Bpefl, MPUYUHEHHBIH PAaOOTHUKY BCIEACTBHE HAPYIIEHUS €r0 MpaB, HAPYIICHUS
npaBmwil 00pabOTKM TEPCOHAIbHBIX JAaHHBIX, a TaKXKe HecoOMoeHusT TpeOOBaHUM K 3aliuTe
MEPCOHANIBHBIX JaHHBIX, yYCcTaHOBJICHHBIX DenepaibHbiM 3akoHOM oT 27.07.2006 N 152-D3, noanexur
BO3MEUICHUIO B COOTBETCTBUU C 3akoHojaTenscTBoM P®. Bosmemenune wMopanbHOro Bpeaa
OCYILIECTBIISIETCSI HE3aBUCHMO OT BO3MEIIEHUS HMMYILECTBEHHOIO Bpela U IOHECEHHBIX PaOOTHUKOM
yOBITKOB.
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[Tpunoxenun 1
K [Tonoxenuto 06 00pabOTKe U 3alIUTE IEPCOHATBHBIX
nanHbiX pabotHukoB ['BIIOY PO «/lonTKHub»

B I'BIIOY PO «/lon TK1ub»

(pamumnms, UMs1, OTYECTBO)
3aperuCTPUPOBAHHOTO T10 aJpecy:

(azmpec perucTpammy yKa3bplBaeTCs C MOYTOBBIM
WHJIEKCOM )

IIaCIIOpPT cepus N

BbIIaH (I[aTa BblJJaY 1 HAUMCHOBAHHEC OpraHa,

BBIJIABIIETO JJOKYMEHT)

COI'JTACHE
Ha 00pabOTKY MEePCOHATBHBIX TAHHBIX

A, ,
(pamunus, UMs, OTYECTBO)

B COOTBETCTBMM cO crarbell 9 MenepanbHoro 3akoHa ot 27 urons 2006 r. N 152-03 "O nepcoHanbHBIX

JTAHHBIX" B IEJSX:

- o0ecrieueHust COOTIOIEHUS 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB;

- 3aKIIIOYCHHUS] M PETYIMPOBAHUS TPYIOBBIX OTHOLICHWH M WHBIX HETOCPEICTBEHHO CBSI3aHHBIX C
HUMH OTHOILIECHUIA;

- oTpakeHUs HH(QOpMAIMH B KaJPOBBIX JOKYMEHTaX;

- HAUMCJIEHUs 3apabOTHOM TJIATHI;

- HCUYMCIICHUS U YIIJIaThl IPElyCMOTPEHHBIX 3aKOHOAaTeNbCcTBOM P® Hanoros, cOOpOB 1 B3HOCOB Ha
00s13aTeNIbHOE COLMAIBHOE U TIEHCUOHHOE CTPaXOBaHUE;

- IpeJcTaBiIeHusl padoToJaTeNeM YCTaHOBIEHHOW 3aKOHO/ATeIbCTBOM OTYETHOCTH B OTHOIICHUU
¢u3NYeCKUX JIMI, B TOM YHCJIE CBEJCHMH MepcoHupuuupoBaHHOro yyera B [lencuonHslit ¢oun PO,
cBeaennii mogoxoanoro Hajgora B ®HC Poccun, ceenenuii B @CC PD;

- IPeAOCTaBIEHHsI CBEICHUH B OaHK Al oopMIileHHs] OaHKOBCKOM KapThl U MEpPEeYUClIeHHs] Ha Hee
3apa0OTHOM IJIATHI;

- IPEOCTAaBJICHUS CBEJICHUI TPEThUM JHLaM s oopmiieHus nonuca JIMC;

- IPEIOCTABIICHUS HAJIOTOBBIX BBIYETOB;

- o0OecrieueHuss Moel 0€30IaCHOCTH,

- KOHTPOJISI KOJTMYECTBA U Ka4eCTBa BBITIOIHIEMOI MHOU paboTHI,

- o0ecrieueHHst COXpaHHOCTH UMYILECTBa paboToaaTens

J1a10 corJiacue

rOCyJapCTBEHHOMY  OIOJDKETHOMY  IpPO(EeCCHOHAIBHOMY  00pa3oBaTelbHOMY  yUEPEKICHHUS
PocToBckoii obmactu «J{oHCKOI TEXHHKYM KYJIMHApHOTO MCKYCCTBa U Ou3Heca» (Haiee — YupexaeHue),
pacmonoxxeHHOMY To anpecy: PoctoBckas oGmacte, . PocroB-Ha-Ilony, mpocmekt Illomoxoma, 128,
nomenieHue 201 Ha aBTOMATU3MPOBAHHYIO, a TakKe O€3 HCIOJIB30BaHMS CPEACTB aBTOMATH3aIlUU
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00pabOTKy MOMX MEePCOHATBHBIX TAHHBIX, @ IMEHHO COBEPILIEHUE NCUCTBUM, IPEyCMOTPEHHBIX MyHKTOM
3 crateu 3 PenepanbHoro 3akoHa ot 27.07.2006 N 152-d3 "O nepcoHalbHBIX JaHHBIX .

[TepeueHs MOUX MEPCOHANBHBIX JAHHBIX, HA 00Pa0OTKY KOTOPBIX S J1al0 COTJIACHE:

- (hamunus, ©Ms, OTYECTBO;

- 110J1, BO3pacT;

- TOJl, YUCJIO, JaTa U MECTO POXKICHUS;

- MACTIOPTHBIE JITAHHBIE;

- aJIpeC PEeTUCTpaIliH 110 MECTY KUTEIIbCTBA U a/ipec (PaKTHIECKOTO IPOKUBAHHS;

- HoMep TenedoHa (ToMaITHIi, MOOMIIBHBIN);

- JIaHHBIC JIOKYMEHTOB 00 oOpa3oBaHuu, Kaqupukanuu, MnpohecCHOHATBHOW IOATOTOBKE,
CBEJICHHUS O TIOBBIIIICHUH KBAJIU(DUKAIIHH;

- CeMeHHOE TMOJIOKEHNE, CBEJICHUSI O COCTaBE CEMbBH, KOTOPhIE MOTYT MOHAJ00UTHCSI PabOTOMATEIIO
JUTSl IPEIOCTaBICHUSI MHE JIbTOT, MPETyCMOTPEHHBIX TPYIOBBIM U HAJIOTOBBIM 3aKOHOAATEIbCTBOM;

- OTHOIIIEHHE K BOMHCKOM 00513aHHOCTH;

- CBEJCHHUS O TPYAOBOM CTa)Ke, MPEABIAYIIUX MeCTax paldoThl, JOXOAaX C MPEAbIAYIIMX MECT
padoTHI;

- CHUJIC;

- UHH;

- wHbOpMAIlUs O TIpUeMe, MEPEeBOJE, YBOJILHEHHUU WM HMHBIX COOBITHSIX, OTHOCAIIUXCS K MoOel
TPYZIOBOH AEATEIBHOCTU B Y UPEXKICHUY;

- CBEJICHHS O JOXOJaX B YUPEKICHUH,

Taxoke s garo corjiacue Ha:

- BKJIIOYEHHE B OOIIEIOCTYMHBIE MCTOUYHUKHU TMEPCOHAIBHBIX JAHHBIX CICAYIONIMX MEePCOHAIBHBIX
JMaHHBIX: (aMUIMK, UMEHH, OTYECTBA, TOa MECSIA, AaThl POXKICHUS,;

- MOJyYE€HNE MOUX MEPCOHAIBHBIX JIAHHBIX O MPEIbIIYIIMX MECTax paOOThl U TEPHOJAX TPYIOBOM
JEeSITeIbHOCTH OT TPETHHX JIMII C IENIbI0 cOopa MHPOPMAIIUU O MOEM TPYAOBOM OIIBITE;

- nepegadyy MOMX IEpCOHAIbHBIX JAaHHBIX MPOBEPSIOIIMM OpPraHaM MPU HUX 3alpoCe C LEIbIO
OCYIIECTBJICHUS TTPABOOXPAHUTEIBHBIX (DYHKIIHIA;

- mepegadyy MOMX MEPCOHANBbHBIX JaHHBIX KPEIUTHBIM OPraHU3alMsIM IpPH UX 3alpoce C LEJbI0
cOopa uHbOopMaIUK JJI BBIJAYH MHE KPEIUTA,

0]§) OTBETCTBEHHOCTH 32 JOCTOBEPHOCTb  NPEACTABICHHBIX  CBEJICHUU MpEeAyNpexXIeH
(mpenynpexaeHa).

Hacrosimee 3asBiieHHe JEHCTBYET Ha MEPUOJ J0 MCTEUEHHUs] CPOKOB XPAHEHHS] COOTBETCTBYHOLIEH
nH(pOpMaIUK WK TOKYMEHTOB, COJIEPKAIINX YKa3aHHYIO WH(OPMAIUIO, ONIPEACIIIEMbIX B COOTBETCTBUU
C 3aKOHOAATENbCTBOM Pocculickon denepanuu.

OT3pIB  3asABJIEHUS  OCYILECTBISIETCSI B  COOTBETCTBMM C  3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

" n 20 T.

MOAMHCH (®.1.0.)
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[Ipunoxenue 2

K [Tonoxenuto 06 00pabOTKe U 3alIUTe IePCOHATBHBIX
nanHbiX pabotHukoB ['BIIOY PO «/lon TKMub»

Tumnosoe 00513aTeJILCTBO PA0OTHUKA

rOCYIapCTBEHHOTO 0I0/PKETHOTO MPOECCHOHATBLHOT0 00pa30BaTEILHOTO YUpexkAeHHsT POCTOBCKOIA
obnactu «/{oHCKOW TEXHUKYM KYJIHMHAPHOTO HCKYCCTBA M OM3HECA» OCYIIECTBISIONIETO 00pabOTKy
MEPCOHAJIBHBIX JAHHBIX, O COOJIFOICHUU KOH(MUACHIIUAILHOCTH ITEPCOHABHBIX JAHHBIX

0O0513aTEeILCTBO

0 COﬁJ’IIO)IeHI/IH KOHq)I/IIleHIII/IaJILHOCTI/I MEPCOHAJTBHBIX TaHHBIX

S, (pamMuiausi UMsi O0TYECTBO TOJHOCTHIO), SBJSISICH Pa0OTHHUKOM TOCYAapCTBEHHOTO OFOJKETHOTO
npodeccnoHanbHOTO 00pa30oBaTeNbHOTO yupekaeHus: PoctoBckoit ob6mactu  «/loHCKOW TEXHUKYM
KYJIMHapHOTO HCKYCCTBa M OHM3HEcCa», M HEMOCPEACTBEHHO OCYILECTBISAS 00pabOTKy HepCOHAIbHBIX
JTAHHBIX O3HAKOMJIEH (-a) ¢ TpeOOBAaHMUSIMH IO COOJIOIEHUI0 KOH(UICHIIMATFHOCTH, 00padaThIBa€MbIX
MHOIO TICPCOHAITBHBIX JaHHBIX CYOBEKTOB MIEPCOHABHBIX JAHHBIX, U 00S3YIOCh B CIIy4ae PacTOPKEHUS CO
MHOM TPYJOBOTO JOTOBOpPA, MPEKPATUTh 00pabOTKY MEPCOHANBHBIX JAAHHBIX, CTABIIUX MHE HU3BECTHBIMU
B CBSI3H C UCIIOJHEHHEM JOJDKHOCTHBIX 00SI3aHHOCTENA.

Sl o3makomieH (-a) C MPEayCMOTPEHHOM JEWCTBYIOIIMM 3aKOHOAATEeNbCTBOM Poccuiickoit

denepani OTBETCTBEHHOCTHIO 32 HAPYIIEHUSI HETPUKOCHOBEHHOCTH YAaCTHOW KU3HU U YCTAaHOBICHHOTO
3aKOHOM TIOpsZIKa cOOpa, XpaHEeHHUs, UCMOIB30BaHUs WM PAaCIpPOCTpaHeHus: WH(GOPMAIUK O TpakaaHaxX
(TIepcoHaNbHBIX IAHHBIX).

(paMuaMst UMt OTYECTBO MOJTHOCTHIO)

(macropTHbIE JaHHBIE)

(ampec peructparumn)




(moamucek) (pacurudpoBka MOAMKUCH)



