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MHUHHUCTEPCTBO OBPA3OBAHMSI POCTOBCKOM OBJACTH
I'ocynapcTBeHHOe 0I012KeTHOe PO eccHOHATBHOE 00pa3oBaTe/bHOe yupexieHne PocToBckoii
o01acT «/l0HCKOH TEXHUKYM KYJIUHAPHOI0 HCKYCCTBA M OH3Heca»

1 OO60mas xapakTepucTuka nporpamMmmsbl yueoHoi qucuuminibl OII. 10 «OcHoBBI

UM (POBBIX KOMIIECTECHIH I

1.1 Ob6nacTh npuMeHeHHs NPOrPaMMBbI

Pabouas mporpamma yueOHON AMCUUIIIMHBI «OCHOBBI IUGPOBBIX KOMIETEHILIU SBISETCS
00s3aTeNbHONM YacThI0 MPOQPECCHOHANTBHOIO ILHMKIA OCHOBHOM 00pa3oBaTelbHON MpOrpaMMbl B
cootrBercTBUU ¢ PI'OC CIIO no cnienmnansHoctu 43.02.15 TloBapckoe U KOHAUTEPCKOE JIETIO.

Pabouas nporpamma y4eOHOM IUCHUIUIMHBI pa3paboTaHa Ha OCHOBE TPeOOBaHUI:

— Vkaza [Ilpesunenta Poccuiickoit ®eneparun ot 7 wmas 2018 r. Ne 204
«O HaIMOHAJIBHBIX IIEJISIX M CTPATETMYEeCKUX 3amadax pas3BuTusi Poccuiickoii
®enepannn Ha iepuo 10 2024 roxay.

— Hauuonansaoit mnporpammsl  «l{udpoBast sxkoHomuka Poccuiickoit ®enepanumn»,
YTBEpKJI€HHAasl NPOTOKOJIOM 3acemanus mnpesuauyma Cosera npu llpesmaente
Poccuiickoii @enepanuu Mo CTpaTeruueckoMy pa3BUTHIO U HALIMOHAIBHBIM MPOEKTaM
oT 4 utons 2019 . Ne 7.

— Ilacmopra  ¢denepansHoro mpoekta «Kampel 11 1UPPOBOM  SKOHOMHKHY,
YTBEPKACHHBIN MIPOTOKOJIOM 3acefaHus npesuauyma IIpaBuTenbcTBEHHON KOMHCCUU
no UU(GPOBOMY pPa3BUTHIO, HCIOIH30BAHUIO HH()OPMAIIMOHHBIX TEXHOJOTHH JUIs
yIydlleHUs KayecTBa JKU3HM M YCJIOBUH BEIEHUS IPEIIPUHUMATEIbCKOM
neareIbHOCTH OT 28 Mast 2019 1. Ne 9.

— ®enepanbHOro rocyAapCTBEHHOr0 00pa30BaTENbHOIO CTaHAApPTa CPEIHEro OOIIero
oOpazoBanus (naee — PI'OC COO) (yrBepxkaeH NpuUKa3oM MUHHCTEPCTBA
oOpa3zoBanus U Hayku P® ot 17.05.2012 Ne 413 «O6 yrBepxkaeaun I'OC COO» (¢
W3MEHECHUSAMHU U JomnojHeHusmu ot 29.12.2014r., 31.12.2015r., 29.06.2017r., 24.09,
11.12.2020r);

—IIpuka3z munHHMcTepcTBa oOpa3zoBaHuss U Hayku P® ot 17.05.2012r., Ne413 «O6
yrBepxaeaun ®I'OC COO» (c u3MeHeHUsIMU U JomoiaHeHusMu ot 29.12.2014r.,
31.12.2015r., 29.06.2017r., 11.12.2020r)

—Opno6pennoii  Hayuno-meroanueckum  coeroM  lLlenTpa  mpodeccuoHanbHOro
obOpazoBanus PI'AY «DPHUPO» M pekoOMEHJOBAaHHOW sl pealu3allid OCHOBHOM
npodeccuoHaabHOM o0pazoBaTenbHON mporpammbl CITO Ha 0a3e OCHOBHOIO 0OIIETo
o0pa3oBaHUs C MOJYYCHHEM CpeHero odiiero oopasoBanus (mpotokon Ne 2 ot 26. 03.
2015).

— JIMIaKTHYeCKOW KOHIENIUU IUGPOBOro MpodecCHOHATBHOTO O00pa3oBaHUA U
0o0ydenus: HayuHo-uccienoBaTenbCKOro meHTpa npodeccuoHaaIbHOTO 00pa3oBaHus U
cuctem kBanudukanuiit ®UPO PAHXul'C.
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1.2 MecTo AMCHMIUIMHBI B CTPYKTYpe OCHOBHO# mpodeccMoHaIbHOi 00pa3oBaTeIbHOI

NPOrpaMMmbI:

VYueOnast mucruruinHa «OCHOBBI LU(POBBIX KOMIETEHIMI» olecreunBaeT (OpMUPOBAHUE
o0mux kommneTeHIMd mo BceM Buaam aestenpbHocTH PI'OC mo mpodeccun 43.02.15 IloBapckoe u
KoHauTepckoe aeno. Ocoboe 3HaueHNe TUCUUIUINHA uMeeT rpu popmupoannu u pazsutuu OK 01. —
OK 09.

VYyeOHast OUCHMIDIMHA BXOAWT B NPOQPECCHOHATBHBIN LMK Kak oOuiernpodeccuoHanbHas
JTUCIUIUIMHA ¥ HAMpaBJIeHa Ha (JOPMUPOBAHUE CICTYIOIINUX OOIIMX KOMIIETCHITHIA:

OK. 01 Bsibupare cmoco0bl pemieHuss 3anad  NpodeCcCHOHATBHOW  JEeSTeNbHOCTH
MPUMEHHUTEIHHO K Pa3IMYHbIM KOHTEKCTaM;

OK. 02 UHcnonb3oBaTh COBpPEMEHHBIE CpEACTBA IOUCKA, aHalW3a U HWHTEPIpETAINH
uHpopmanuyd, ¥ UHGOPMAIMOHHBIE TEXHOJIOTUU [UIsl BBINOJHEHUS 3a4ad MpodecCUOHATBHOM
NEeSTEeIbHOCTH;

OK. 03 IlmanupoBaTh M peaTH30BBIBATH COOCTBEHHOE HWH(POPMALMOHHOE H JIMYHOCTHOE
pa3BHTHE, PEANPUHUMATEIHLCKYIO IEATEIHHOCTh B IPO(ecCHOHABHOM cdepe, UCIOoIb30BaTh 3HAHUS
IO MPaBOBOW U (PMHAHCOBOW TPAMOTHOCTH B Pa3JIMYHBIX KU3HEHHBIX CUTYAITUIX;

OK. 04 D¢ dexTuBHO B3auMOICHCTBOBATh U PabOTaTh B KOJUIEKTHBE U KOMAaH/IE;

OK. 05 OcymiecTBasiTh YCTHYIO U MHUCbMEHHYI0 KOMMYHUKAIIMIO Ha TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit deaeparuu ¢ yaueToM 0COOEHHOCTEH COIMATBFHOTO U KYIBTYPHOTO KOHTEKCTA;

OK. 06 ITposBiATh rpa)/1aHCKO- MAaTPUOTUYECKYIO MO3UIHIO, IEMOHCTPUPOBATh OCO3HAHHOE
MOBEJICHHE HA OCHOBE TPAJUIIMOHHBIX POCCHICKHUX JYXOBHO - HDABCTBEHHBIX IICHHOCTEH, B TOM YHUCIIE
C Y4€TOM rapMOHHU3ALUU MEKHAIIMOHAIBHBIX U MEKPETUTHO3HBIX OTHOIIEHUH, TPUMEHATh CTaHAaPThI
AHTUKOPPYIIIHOHHOTO MTOBEICHHSI

OK. 07 CopelicTBOBaTh COXPAaHEHUIO OKPYKAIOLIEH Cpelibl, pecypcocOepekeH 0, MPUMEHSTh
3HaHHA 00 U3MEHEHUH KJIMMaTa, IPUHIIMIIBI OEpEeXIMBOTO IPOU3BOJCTBA, 3(PPEKTUBHO 1eHCTBOBATH B
Ype3BbIUANHBIX CUTYAIHX;

OK. 08 Hcnonb3oBarh cpeacTBa (PU3MYECKOW KyJIbTYpHl JUISI COXPAHEHHUS U YKPEIUICHUS
3JI0pOBbsI B Ipoliecce MPO(PEecCHOHANBHON NeATeNTbHOCTH M MOJAEp)KaHUS HEOOXOJMMOIo YPOBHS
(hbU3UYECKOM MOATOTOBKHI

OK. 09 [Ilonp3oBarbcs mnpoecCHOHANIBHOM JIOKyMEHTaluell Ha TOCYAapCTBEHHOM H
WHOCTPAaHHOM SI3bIKaX.

1.3 ean u 3agayu JMCUMILVIMHBI — TpPeOOBaHHA K pe3yJbTaTaM OCBOEHMS

AUCHUIIJINHBI

Pe3ynpTaToM OCBOGHHSI TMPOTPAMMBI  SIBIISIETCS  OBJIQJCHHE OOyJYaIOMMUMHCS  Y4eOHOM
TUCIUTITUHBI «OCHOBBI U(GPOBBIX KOMITETEHIIHI», B ToM unciie oomumu (OK) kommeTeHIusIMu.

Kon YMmenust 3Hanus
KOMIIETEHLMHU
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Kon YMeHus 3HaHuA

KOMIIeTeHIIUH

OK 01, OK 03, | Pacnio3naBath 3a1a4y u/Miu AxTyanbHBIN podecCHOHANBHBINA U

OK 06, OK 07 npobieMy B podecCHOHATLHOM COIMAJIbHBIN KOHTEKCT, B KOTOPOM
W/WIN COITUAIbHOM KOHTEKCTE. [IPUXOANUTCS PadOTATh U )KUTb.
AHanu3upoBaTh 3a/1a4y U/ UK OcCHOBHbBIE UICTOUHUKHU UH(DOpMaLUK U
npoOJIeMy M BBIICIATH €€ COCTaBHBIE | PECYPCHI IS PeIeHHs 33129 U
yacTty. [IpaBUIbHO BBIABIATH U po6seM B IpoheCCHOHATLHOM U/UITU
3¢ (HeKTHBHO UCKATh HHPOPMAITHUIO, COIIMAIbHOM KOHTEKCTE. AJITOPUTMBI
HEO0XOAUMYIO Uil PELIeHUs 3ajauu BBINOJIHEHHS padoT B
u/unu npo6aembl. COCTaBUTH TUIaH npoheCCUOHATTBHON M CMEKHBIX
nevictBusi. Onpenenars HeoOXxoaumble | 00sacTsX. MeToabl paboThl B
pecypcbl. Binazners akTyaabHbIMU npoheCCHOHATLHON M CMEXHBIX
METOAaMu paboThl B cdepax. CTpyKkTypa IJ1aHa A7
npoheCCHOHATLHON M CMEXKHBIX pemienus 3anad. [lopsaaok oneHku
cdepax. Peanu3zoBarh coCTaBIEHHBIH | pe3yJIbTaTOB pEIICHUS 3a/1a4
wiad. OueHuBaTh pe3ynbTar u npogecCHOHATBHOMN e TETLHOCTH
HOCJIENCTBUS CBOUX JIEHUCTBUNI
(caMOCTOSATENBHO UJIU C TIOMOLIBIO
HaCTaBHHKA)

OK 02, 0K 09, | OnpenensiTh 3a1a4u MOUCKA Homenknarypa nHpOpMaInOHHBIX
uHpopmanuu. OnpenensTb UCTOYHUKOB IPUMEHSAEMBIX B
HE00XO0AMMBIE UCTOYHUKH npo¢ecCHOHATBHOMN e TETLHOCTH
uHpopmanuu. [Inanuposars npouecc | IIpuemsl cTpyKTypuUpOBaHUs
noucka. CTpyKTypupoBaTh uHpopmanun Gopmat opopmireHUs
noJry4aeMyro MHpopMaruio. pe3yIbTaTOB MOMCKa HH(POPMAIIHH.
Briaenste HanOoJjiee 3HaYUMMOE B
nepeyne uHpopmanuu. OLeHuBaTh
MPaKTUYECKYIO0 3HAYUMOCTb
pe3yabTaToB noucka. OpopmisaTh
pe3yJIbTaThl OKMCKA.

OK 02, 0K 03, | IIpumeHsTs cpeacrsa CoBpeMeHHBIE CPEACTBA U YCTPOUCTBA

OK 05. MH(OPMALIMOHHBIX TEXHOJOTUH s nnpopmaruzanuu [Hopsamok ux
pereHust MpohecCHOHAIBHBIX 3a/1a4 IPUMEHEHHS U IPOrpPaMMHOE
Hcnonb30BaTh COBpEMEHHOE oOecniedyeHre B IpohecCuOHATBHOM
IporpaMMHoOe o0ecrieueHue JESTEIIBHOCTH

OK 09 OO0pabaTbIBaTh TEKCTOBYIO U OcHOBHBIEC ICTOUHUKHU HH(POpMAITUH U
TaOIUYHYIO HH(OPMAIIHIO; pecypchl Ui peleHus 3a1ad u
WCIIOIh30BaTh JEI0BYIO TpaduKy 1 npo6iieM B MpoPECCHOHATBHOM W/UITH
MyJIbTHUMEMA HH(POPMAIIHIO; COLIMAJIbHOM KOHTEKCTE. AJITOPUTMBI
CO3/1aBaTh MPE3EHTAIINH. BBITIOJTHEHUS paboT B

npoecCHOHATBHON M CMEXHBIX
o0acTsx.
OK 04, OK 06. | OpranusoBbiBath padoty kouiektuBa | [lcuxonorus komextusa [lcuxonorus

1 KoMaHAbl B3anMmoeiicTBOBaTh ¢
KOJIJIETaMHU, PYKOBOJICTBOM,
KIIMEHTaMH.

Tn4HOCTH OCHOBBI TPOEKTHOU
JeATEIbHOCTH

B pe3ynbTaTe 0CBOECHUS IUCUUIIIIMHBI 00YYarOIUNACA JOJIKEH 3HATh:
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— o0me TpUHIUIBL paboThl C KOMITBIOTEPOM KakK CpPEICTBOM YIIPABJICHUS
nHpOpMaIeit: KakuM 00pa3oM UCKaTh, aHAJTM3UPOBATh, CO3/IaBATh U YIPABIIAThH
uHpopMmanmeit B iudpoBoit cpene,

— KaK pemiaTh MpoCcThie TEXHHUECKHUE MTPOOIEMBI ¢ TM(POBBIMU YCTPOUCTBAMH,

— mpaBmwia paboThl ¢ 0a30BBIM MPOTPAMMHEIM OO€cledeHHeM Ui PadOTHI ¢
TEKCTaMU ¥ Ta0JIMYHBIMU JaHHBIMH,

— 3HAaHHWE OCHOB MEJIMArpaMOTHOCTH, 3THKH W HOpM OOIICHMS B IU(pOBOI cpee,

— 3HaHUE OCHOB WHQPOPMAIMOHHONW O€30MacHOCTH M CIIOCOOOB  3aIUTHI
qyBCTBHUTEIHHOW HH(OPMAIINH,

— 3aKOHOJIATEIHCTBO 110 OXPaHE aBTOPCKUX IPAB.

B pe3ynbTaTe 0CBOCHUS TUCUUILIMHBI 00YYaIOIUNACA JOJKEH YMETh:

— paboTaTh ¢ TEKCTaMH, B TOM YHCJIE IPOBOJUTH aHAJIN3 HA TEKCTOBBIX JaHHbIX.

— palboTaTh C YMCIOBBIMU JTAaHHBIMU, B TOM YHCJIE€ CTATUCTUKA, BU3yadu3alus C
OMOIIbI0 0a30BBIX BHJIOB JuarpaMM, 3HaHHWE THUIIOB JIAaHHBIX U CIIOCOOOB HX
IPEICTABIICHHUS.

— M0JIb30BAThCS MHTEPHETOM U €r0 CEpBHUCAMHU, BKIIIOUAs OOJIayHble XpaHWINILA U
IpYrM€ WHCTPYMEHTBl OPTraHHU3aluy IPOEKTHOM, B TOM YHCJIE COBMECTHOM,
paboTHI,

— NPUMEHATh OCHOBHBIE NPHUHIMUIBI padOThl ¢ HHPOpMaUUeld B TIOOATBHBIX
KOMITBIOTEPHBIX CETSIX;

— aNTOPUTMHU3HPOBATH €XKEAHEBHBIE NEUCTBUS IJIs1 JOCTHKEHUS PE3ybTaTa;

— NPUMEHATh MOJIEJIbHO-AHAJIMTUYECKHE W MH(POPMALIMOHHO-KOMMYHUKAILIMOHHBIE
TEXHOJIOTUHA MOJJEPKKM TMPUHATUS PEUIEHUH B COLUATbHO-3KOHOMUYECKHUX
CUCTEMAX B YCIOBUAX U(PPOBON SKOHOMUKH;

— BOCIIPUHUMATh MU3MEHEHUS B YCIOBUSAX ITPOU3BOJACTBA, PHIHOYHOM SKOHOMUKH H
peAPUHUMATEIBCTBA;

B pe3ynbrare oOCBOEHHMS JUCHMIUIMHBI OOy4aroUIMiics JOJDKEH OBJAJETh
CJIETYIOIUMHU MPO(eCcCHOHATBHBIMU KOMITETEHIIUSMU:

[1K 1.1. [TogroraBnuBath Kk paboTe W HACTpauWBaTh ammapaTHoe oOecleueHue,
nepudepuitHble yCTPOICTBA, ONMEPAIMOHHYIO CUCTEMY MEPCOHAIBHOIO KOMIIBIOTEPA U
MYJIBTUMEIUMHOE 000pYI0BaHUE.

[IK 1.2. BeimonHste BBOJ HUGPOBOM W aHAJIOroBOM HHpOpManuMd B
NEPCOHANIbHBIN KOMIBIOTEP C PA3IMYHBIX HOCUTENEH.

[1K 1.3. CnocoGHOCThIO TPUHUMAThH ONITUMAJIbHBIE YTIPABIEHYECKHUE PEIICHUS

[1IK 1.4. CnocoOHOCTBIO BOCIPUHUMATh, AHAIU3UPOBATH U PEAM30BBIBATH
yIpaBJIeHYECKHE MHHOBAIMY B MPO(EeCCUOHATBHOM JeATeTbHOCTH

1.4 PeKOMeHz{yeMoe KOJIMUY€CTBO YaCOB HA OCBOCHHUC NPOTrpaMMbl TUCHUILIMHBI?

MaxkcumanbHON yueOHOUM Harpy3ku oOyuaromierocsi 42 yaca, B TOM YHCIE:
00s13aTeNbHOM ayIUTOPHON yueOHOM Harpy3ku — 42 Jaca.
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2 CTPYKTYPA U COAEPKAHUE YUYEBHOM IUCIHUTILIUHBI

2.1 O0bem yueOHo JUCHMILIMHBI U BHAbI y4e0OHOH padoThl

Bun yuebnol paboThl OO6bem yacoB
MaxkcumanbHasi yueOHasi Harpyska (BCero) 42
OO0si3aTenbHas ayquTopHast yueOHasi Harpy3ka (Bcero), 42
B TOM YHCJIE: TEOPHs 14
MPAKTUYECKUE 3aHATUS 24
KOHTPOJIbHBIE paOOThI -
[TpomexyTounas arrecranus B hopme AudhepeHInpOBaHHOTO 3a4eTa 1
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2.2 TemaTnueckuii NJIaH U cojepkaHue y4eOHOH AUCHMILVIMHBI «DOpMUPOBaHUE KJIIOYEBbIX KOMIeTeHIUH ndpoBoii

IKOHOMHKHN»

HaumenoBanme pa3jiesioB Conep:kanue yuyeOHOro MaTepuaJa, 1a00paTopHble H PaKTUYecKue padorbl, |O0bem| @opmupyemblie o0LIME U
U TeM CaMOCTOfITeIbHAsl paboTa 00y4armmMxcst 4acoB npogeccuoHaIbLHbIE
KOMIeTeHIUH
Tema 1. Madopmanmonnas | BBenenue. Lludpossie xommerennuu. OcHoBHble mnoHATHA. WHpOpMammonnas| 2 OKO01-0OK 11
IPaMOTHOCTh rpamoTHOCTh. [IpocmoTp, mouck u ¢uibTpauus HH(GOPMAIMU, OLEHKA MOJYyYEHHOM
uHbOpMalLUY, XPaHEHHE U U3BJICUCHUE TaHHBIX.
[IpakTuueckas pabora Nel 2 OK 02, OK 09
CIIC. Yu.llocobue?, ITpakTuyeckas pabora Ne28
/3 — Pemenue ynpaxuaenuii mo oopasmy. Yu.llocooue, IIpakruyeckas padbora Ne29,
JOTIOTHUTEIBHBIE 3aJaHus — cTp 224-226.
Tema 2. 1. KoMMyHUKaTHBHasi TPaMOTHOCThb. B3auMojeiicTBHE C TOMOIIBIO TEXHOJIOTHH. 2 OK 02, OK 04 — OK 06, OK
KoMMyHHKaTHBHAs OOwmeH uHpopmarueil. Yuactue B oHJaiH rpaxaaHctse. LludpoBoe coTpynHuuecTsBo. 09-0K 11
IrPaMOTHOCTb Omnnaiin sTukeT. YnpasneHnue nudpoBoil uaeHTUGUKauei.
ITpakTruyeckas pabora Ne2 2 OK 02, OK 04, OK 09
Pabota ¢ mopTanaoM rocyaapcTBEHHBIX YCIYT.
Lesab: 3aperucTpupoBaThCsi U U3YUUTh CTPYKTYPY, BO3MOXKHOCTH E€IMHOTO TIOpTaja
TOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT.
Tema 3. Co3nanue TexkcroBerit penaktop LibreOffice Writer. 2 OK 01, OK 03 — OK 06, OK

1M (POBOrO KOHTEHTA

Texnonorus oOpabOTKKM TeKCTOBOW HMH(POpManuu. BuIbl TEKCTOBBIX pPEIAaKTOPOB.
TexctoBeiit  mpoueccop. MuTepdeiic TekcToBoro mporeccopa. KoMmbroTepHBIM
TEKCTOBBII TOKYMEHT KaK CTpyKTypa AaHHbIX. Tpeboanus ['OCT 7.32-2017

Pabota ¢ nepcoHanbHBIM KOMIIBIOTEPOM.

09-0K 11

! IlpakTukymM mo MH(POPMALMOHHBIM TEXHOJOIMAM B NPOQECCHOHAILHOM IEATEIBHOCTH: YY4eOHOE I0cOOMEe A CTyA. y4pekaeHuil cped. mpod. oOpasopaHus /
E.B.Muxeesa, O. 1. TuroBa — 4-¢ u3n., crep. — M.: U3maTenbckuii neHTp «Akagemusn», 2019. — 288 ¢




MHUHHUCTEPCTBO OBPA3OBAHUS POCTOBCKOM OBJIACTH

I'ocynapcrBenHoe 0101:xeTHOE MPodeccuoHAIbHOE

oOpa3oBaTesibHOe yupe:xaenne PocToBckoil 001acTn «0HCKO TeXHUKYM KYJIHHAPHOI0 HCKYCCTBA U OU3Heca»

HaumenoBanme pa3jaesioB Conep:kanue yuyeOHOro MaTepuaJa, 1a00paTopHble H NPaKkTUYeckue padorbl, |O0bem| @opmupyemblie o0LIMe U
H TeM caMoCTosITeJIbHAsI padoTa 00y4arIMuXCs 4acoB npogdeccuoHaJIbHbIE
KOMIIeTeHIIHH
[TpakTuyeckas padora Ne3 2 OK 01, OK 03, OK 09

Pabora ¢ jokymeHTamH.
VYu.ITocobue, [Tpaktuyeckas padora Nel, nononmuauTeNnbHbIe 3a1anus, cTp 13-18.

N3obpakenus. TexHosnoruss oOpaboTku rpadudeckorl wHPopManuu. PactpoBas u 2 OK 01, OK 03 — OK 06, OK
BekTOpHast rpaduka. ['padpudeckue pemakTopsl. PopmaTsl Tpaduyeckux (aiinos. 09-0OK 11
PactpoBerit rpapuueckuii pexaktop GIMP.

PaGota ¢ nepcoHanbHBIM KOMITBIOTEPOM.

[TpakTyeckas padora N4 2 OK 01, OK 03, OK 09
Coznanue gif-m3o0pakeHus B pacTpoBoM rpadudeckom penakrope GIMP

OnekrponHblie Tabauiel LibreOffice Calc. 2 OK 01, OK 03 — OK 06, OK
KommbroTep kak BeIYMCIUTENb. DIeKTpoHHas Tabmuna. [lorpeOHOCTh B aBTOMATH3AIUU 09-0OK 11
0o0paboTku maHHbIX. OOpaboTka [aHHBIX B TaOMUYHOM BuUAE. AOCONIIOTHBIE H

OTHOCHUTEINIbHBIE CCBHUIKH. ABTOMATH3aIlMs BBIUMCICHUN C MCTOJIb30BaHHEM (OpMYI U

BCTpoeHHBIX (yHKIM. Co31aHne uarpamm.

Pabora ¢ nepcoHanbHBIM KOMITBIOTEPOM.

[TpakTuueckas padota No5 2 OK 01, OK 03, 0K 09, OK 11
Coznanue KanbKyJIsIUOHHON KapThl.

OcymecTBiieHre BBOJAa JAaHHBIX (uuced, QopMyin) B SUYEWKH, BBIICICHUE, TEPEHOC,

KOMMPOBaHWE, YyAaJeHUe JaHHbIX, (OpMaTUpOBaHWE TaONWIl, WCIOIb30BAHHE

yCIOBHOTO (hOpPMAaTUPOBAHUSA B DJCKTPOHHBIX TaOJMIlaX, BCTaBKa M OGOpMIICHHE

JarpamMmel.

[IpakTrueckas padota Ne6 2 OK 01, 0K 03, 0K 09, OK 11

3aayr ONTUMHU3ALUH (TIOMCK PELICHHUS).
VYu.Ilocobue, [Ipaktuueckas pabora Nel4, crp 116-122




MHUHHUCTEPCTBO OBPA3OBAHUS POCTOBCKOM OBJIACTH

I'ocynapcrBenHoe 0101:xeTHOE MPodeccuoHAIbHOE

oOpa3oBaTesibHOe yupe:xaenne PocToBckoil 001acTn «0HCKO TeXHUKYM KYJIHHAPHOI0 HCKYCCTBA U OU3Heca»

HaumenoBanme pa3jaesioB
H TEeM

Conep:kanue y4yeOHOro MaTepuaJa, 1ad0paTopHble U MPAKTHYECKHE PAdOThI,
caMoCTosITeJIbHAsI padoTa 00y4arIMuXCs

O0BeM
4acoB

dopmMupyemblie o01IHE U
npogdeccuoHaJIbHbIE
KOMIIeTeHIIHH

[TpakTuyeckas pabora Ne7
KommiekcHoe ucnonb3oBanue npuioxennit LibreOffice ans coznanus J0KyMEeHTOB.
VYu.ITocobue, [Tpaktuyeckas padora Nel7, ctp 140-143

Tema 4. be3onacHocTb U
3aIura

1. be3omacHocTh M 3alllUTa YCTPOWCTB TMOJb30BAaTeNs, MJAHHBIX M LU(PPOBOIA
uneHTudukanuu. be3onacHoCTh u 3amuTa 3J0pOBbsl, OKPYKAIOLIEH Cpebl.

OK 01 -OK 11

CamocrosiTenbHas paboTa cTyAeHTOB (4 daca):

CocTaBiieHHe KOHCIICKTOB I10 33JJaHHBIM TEMaM.

[ToaroroBka mpe3eHTanuu Ha TeMy «MHpOpMaIMoHHAs 6€30MaCHOCTh B COBPEMEHHOM
o01ecTBe»

Cemunap 1o Teme «MHpopmanronHast 6€30MacHOCTb B COBPEMEHHOM OOIIECTBEY.
3acnymuBaHue u OOCYXXJEHHE y4alllUMUCA COOOIIEHUH, MOKIaa0B, pedepaTos,
BBITIOTHEHHBIX 110 PE3yJIbTaTaM CaMOCTOSTENbHOM pabOThI

OK 01, OK 03, OK 09

Tema 5. Iludposas
KOMIIETEHTHOCTb

Hcnonb3oBanue nU(poBbIX HHCTPYMEHTOB B POdeccH.
Krnaccudukanus BeGcailToB, OCHOBHBIE 3Tallbl pa3pabOTKu caifTa.

[IpaxTnueckast padora Ne§
Coznanue caifta. OnpeziesieHne ey u 3a1ad caiita. PazpaboTrka nuzaiina caiita.

ITpakTrnyeckas pabora Ne9
Co3nanue caiita. BbiOop cucTeMbl ynpaBiieHUs CaliTOM, cepBUCAa JUId pa3MELICHHs
caiita. Perucrpanus JOMEHHOTO MIMEHHU.

[IpakTuueckas pa6ora Nel(
Cosznanue caiita. J{uzaiin caiita. Bei6op u HacTpoiika TEMBI.

[IpakTnueckas padora Nell
Co3nanue camta. BepcTka cTpaHuIbl cailTa — JIOTOTHI, MEHIO, BHJACOPOIHUKH,
M300paKeHUsl, TEKCT, TAOIUIIBI, UKOHKHU.

ITpakTyeckas pabora Nel2
Co3nanue caiita. [Tonkmrouenue niaaruHoB, GopMbl 0OpaTHOM CBSI3H.

OK 01 -OK 11




MHUHHUCTEPCTBO OBPA3OBAHUS POCTOBCKOM OBJIACTH

I'ocynapcrBenHoe 0101:xeTHOE MPodeccuoHAIbHOE

oOpa3oBaTesibHOe yupe:xaenne PocToBckoil 001acTn «0HCKO TeXHUKYM KYJIHHAPHOI0 HCKYCCTBA U OU3Heca»

HaumenoBanme pa3jaesioB Conep:kanue yuyeOHOro MaTepuaJa, 1a00paTopHble H NPaKkTUYeckue padorbl, |O0bem| @opmupyemblie o0LIMe U
H TeM caMoCTosITeJIbHAsI padoTa 00y4arIMuXCs 4acoB npogdeccuoHaJIbHbIE

KOMIIeTeHIIHH

CamocrosiTenbpHast paboTa CTyAeHTOB (4 "aca):

BrinosiHeHUE TECTOBBIX 331aHUM.

Pa3pabomka UHTEPHET-TIPUIIOKEHUS HA 33JIAHHYIO TEMY.

JAudpepeHunpoBaHHbIN 3a4eT 2 OK 0l -OK 11

Bcero: 50

BueayautopHas camoctosiTenbHast paboTa 8

MaxkcuMmanbHas ydyeOHas Harpyska 42




MHWHHUCTEPCTBO OBPA3OBAHUS POCTOBCKOM OBJIACTH
I'ocynapcrBenHoe 0101zKeTHOE PO eCCHOHAIBLHOE 00Pa30BaTe/IbHOE YUPEKICHHE
PocToBckoii 06acTn «/[0HCKOH TEXHMKYM KYJMHAPHOI0 HCKYCCTBAa H OU3Heca»

3 YciaoBus peajqu3anny NporpaMMbl y4eOHOM TMCHUTIIHMHBI

3.1 TpeGoBanus K  MHUHMUMAQJIBLHOMY  MAaTepHAJIbHO-TEXHUYECKOMY

o0ecre4yeHNIO

OcBoenue mporpamMmbl  yuyeOHOM  aucumiuidHbl  MHpOpManuoHHBIE
TEXHOJIOTHM B NPO(ECCHOHATBHON JEATEIbHOCTH peaJu3yeTcss B Y4EOHOM
kabunete MHpopmaTiKa, B KOTOpoM oOecriedeH cBOOOHBIN noctyn B MHTepHeT
BO BpeMsl yueOHOTO 3aHATHS U B IEPUOJ BHEYUEOHOU IEATETbHOCTH CTYAEHTOB.

[lomenienne  kaOuHETa  yIOBIETBOPSIET  TPEeOOBAaHUSM  CAaHUTAPHO-
SMUAEMHOIOrHYeCKUX TpaBui U HopMaTuBOB (CanlluH Ne 178-02), u ocHaiieHo
TUIIOBBIM O0OOPYJOBaHHEM, YKa3aHHBIM B HACTOSIIIMX TPEOOBAaHUSIX, B TOM YHUCIIE
CHELMATU3UPOBAHHON  y4eOHOM  MeOenpl0 U CpelacTBaMu  O0yuyeHwus,
JIOCTaTOYHBIMHU ISl BHITIOJIHEHUS TPEOOBAHUIN K YPOBHIO MTOJITOTOBKU CTYIEHTOB.

O6opynoBaHue yueOHOTO KaOMHETA!

—pabouee MeCTo MpenoaaBaTes;

—pabouue MecTa CTYJIEHTOB;

—KOMIUIEKT y4eOHO-HarJIHBIX MOCOOMM: MepuoindecKkas JIuTeparypa,
MYJbTUMEANA-TIPE3EHTAINH, YueOHbIE TOCOOUS;

—KOMITBIOTEPHOE paboyee MECTo CTyAeHTa — 22 IIT.;

—KOMIIBIOTEPHOE pabouee MECTO IPEroaaBaTess;

—JIOKAJIbHAS CETh;

—IIPOEKTOp;

—dJKpaH;

—CKaHep;

—IIPUHTED;

—KOHJIMLINOHED;

—1iKkad AJIs IMYHBIX BEIIeH CTYIEHTOB; KA s TUTEPaTyphI.

3.2 UndopmanuonHoe odbecrnedeHue 00ydeHust

[lepeyeHr peKOMEHIYyEeMBIX y4eOHBIX u3daHui, WHTEpHET-pecypcos,
JIOTIOJTHUTEIIbHOM JTUTEPATYPHI:

OcHogHble UCMOYHUKU:
1. Muxeera E.B. HudbopmManroHHBIE TEXHOJOTHH B NpodeccHoHaIbHON
NEATEeTLHOCTH: ydeOHOe MocoOue I CTyA. yYpexiaeHuid cpea. mpod.
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I'ocynapcrBenHoe 0101zKeTHOE PO eCCHOHAIBLHOE 00Pa30BaTe/IbHOE YUPEKICHHE
PocToBckoii 06acTn «/[0HCKOH TEXHMKYM KYJMHAPHOI0 HCKYCCTBAa H OU3Heca»

obOpazoBanus 13-e uzn., - M.: Uznarenbckuii nieHTp «Akagemus», 2018. —
384 c.

2. llserkoBa M.C. Hndopmatuka u MHKT: yueOHuk g1 cpen. mpod.
Oo6pazoanust / M.C. IlgetkoBa, JI.C. BemukoBwu. — 6-¢ wm3m., - M.:
N3natensckuil neHTp «Akagemusy, 2014, — 352 c.

3. Ilpaktukym 1Mo WHGOPMANMOHHBEIM TEXHOJIOTHSAM B TMPOdheCcCHOHATBHON
NEATEeTPHOCTH : y4del. mocoOue I CTyHd. YYPeKISCHUH cpea. mpod.
obpazoanusa / E.B.Muxeea, O. . TutoBa — 4-¢ u3na., crep. — M. :
W3natensckuii eHTp «Akagemus», 2019. — 288 ¢

JlononnumenvHvie UCMOYHUKU!

4. ConosbeB A. B. Kynbrypa undopmanuonnoro odmiectsa / A.B. ConoBbeB —
M.:lupexr-Menua, 2016. - 276 c.

5. Tamxkos II. A. Uateprer. O6mue Bonpocsl. — CI16.: IIUTEP, 2016. — 416 c.

6. Jlanuna M. A. Unadopmarmonnoe npaso / M.A. Jlanuna; A.I'. PeBun; B.1.
Jlarun — M..: FOnuTu-/ana, 2016. - 336 c.

7. Mapkosa, B. JI. [ludposas sxonomuka : yueonuk / B.Jl. MapkoBa. — M. :
NH®PA-M, 2020. — 186 ¢. — (Briciiee oOpazoBanue: bakanaBpuar).

DnekmponHvle pecypcol:

1. http://biblioclub.ru/index.php?page=book&id=453407  [Akyauu, M.B.
WNuTtepHer-mapkeTunr : yueOHuk / M.B. Axkynua. — Mocksa : JlamkoB u K°,
2016. - 352 c.

2. http://biblioclub.ru/ [DnexTpoHHas oubnuoTeuHas cucTema
«YHauBepcuretrckas oubmuoreka OHaaitH |

3. http://www.garant.ru [adpopmarmonno-npaBoBoii moptai TAPAHT]

4. www.iprbookshop.ru [Dnekrponnas Oubimoreka cryneHta -OBC IPR
BOOKS]

Humepuem-pecypcol
https://roroBkuiudpe.pd/

http://fcior.edu.ru — denepalTbHbIHI IICHTP UH(POPMAITUOHHO-
oOpazoBarenbHbIX pecypcoB (OLIOP)

http://school-collection.edu.ru/ —  Enunas  komiekiuss — mudpoBBIX
00pa3oBaTeNIbHbIX PECYPCOB

http://www.intuit.ru/studies/courses ~ —  otkpeiTeie  HTEpHET-KypCHI

«UuTynr» no kypey «MudpopmaTrka
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PocToBckoii 06acTn «/[0HCKOH TEXHMKYM KYJMHAPHOI0 HCKYCCTBAa H OU3Heca»

http://Ims.iite.unesco.org/ — OTKpbITBIE 3JeKTpOHHBIE Kypchl «UTO
FOHECKO» o undopmaiimoHHbIM TEXHOJIOTHUSIM

http://ru.iite.unesco.org/publications/ — oTkpeiTas 3JaeKTpOHHAsS OHOIHOTEKA
«MUTO FOHECKO» no UKT B 06pa3oBanuu

http://www.megabook.ru/ — Merasanuknoneans Kupmuia u Medomaws,
pasnensl «Hayka / Martematuka. Kubepuetuka» u «Texuuka/ KommbroTepbl u
HNuTtepuer»

http://www.ict.edu.ru — Ilopran «MHDOPMALMOHHO-KOMMYHHKAIHOHHBIC
TEXHOJIOTUH B 00pa30BaHUNY

http://digital-edu.ru/ — cnpaBounuk oOpa3zoBaTelbHBIX pecypcoB «IlopTan
uudpoBoro oOpazoBaHuUs»

http://window.edu.ru/ — EnuHoe OKHO 1ocTyma K 00Opa30BaTEIbHBIM
pecypcam Poccuiickoit @eneparuun
http://freeschool.altlinux.ru/  — Tlopram CBOOOJHOTO  MPOrPaMMHOTO

obOecrieueHus
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4 KoHTpPOJb H OLEHKA

AUCIHHUILIHHBI

pe3yJIbTaTOB

OCBOEHHSI Yy4eOHOM

KOHTpOJII) H OIICHKaA PC3YyJIbTAaTOB OCBOCHUA NUCHUIINIMHBI OCYIICCTBIIACTCA

MMpCrnoaaBaTCiIcM B Imponecce ITPOBCACHUA

1abopaTopHbIX paboOT, TECTHUPOBAHUA,

MMPAKTHYCCKUX

3aHIATUU U

d TaKiKC BbBIIIOJIHCHUA CTYACHTAMU

WHJVBUAYAJIBHBIX 33JaHUN, IPOEKTOB, UCCIIETOBAHUMN.

OueHka MHAMBUAYAJIbHBIX 00pa30BaTENbHBIX JOCTUKEHUN MO pe3yJbTaTaM

TCKYHWICIO KOHTPOJIA IMPOU3BOAUTCA B COOTBCTCTBHU C YHHBCpcaHBHOﬁ IIKaJI0H

(Tabmuia).

Pe3yiabTaTsl 00yyeHus
(ocBOEHHBIE YMEHHUS1, YCBOCHHbIE 3HAHMA)

@opMbI U METObI KOHTPOJISI U
OLIEHKH Pe3yJIbTATOB 00y4eHusl

OCBOCHHbBIEC YMEHUS:

— WCIOJIb30BaTh MPOrpaMMHOE 00ECIICUCHHUE B
poeCCHOHAIBHON JESATEIHHOCTH;

— HNPUMCHATH KOMIIBIOTCPHBIC U TCIICKOMMYHUKAIITWMOHHBIC
CpeICTBa;

— paboTtaTh ¢ UHPOPMALIMOHHBIMU CIIPABOYHO-TIPABOBBIMHU
CUCTCMaMH;

— HCIIOJIB30BaTh IIPUKIIAIHBIE IIPOTPAMMEL B
npodeccCHOHaNBHOM NesTeNbHOCTH;

— BIAJETh HaBBIKAMHU MIOCTAHOBKHU YNPaBICHUECKUX IIeNei
1 3a51a4 B chepe npodhecCHOHATBEHON ASSITENBHOCTH TS
MPUHSTUS YIPABICHUYECKUX PEIICHUI Ha OCHOBE
SKOHOMUYECKUX 3HAHUU UCIIOIL30BaTh PECYPCHI JIOKAJTbHBIX
U T7100aTbHBIX HH()OPMAIIMOHHBIX CETEH.

Y CBOEHHBIE 3HAHUS:

— DBOJIIOIHIO Pa3BUTHS B CUCTEME MH(OPMAITMOHHON
SKOHOMUKH;

— OCHOBHBIE TIPaBUJIA U METOBI PAOOTHI C MMAKETaMU
MPUKIIATHBIX TPOrPaAMM;

— BIUsSHUE UPPOBOI SKOHOMHUKHU Ha OPraHU3ALUIO
PBIHOYHBIX OTHOIIICHUIA;

— TIOHSTHE MPaBOBOW MH(MOPMAITUHU KaK CPEJIbI
UH(OPMAIIMOHHON CHCTEMBI;

— Ha3Hay€HUue, BO3MOXHOCTU, CTPYKTYPY, IPUHLIUII
paboThl HHGOPMAITMOHHBIX CIIPABOYHO-TIPABOBBIX CUCTEM;
— Mepbl, MEXaHU3MBI U CPEJICTBA 3aIUTH HH(OPMAIINH,
— BO3MOXXHOCTH CETEBBIX TEXHOJIOTUI PabOTHI C
uH(popManuen;

— cTparerust pa3BUTHs HHPOPMAIIMOHHOTO 00IIIEeCTBA B
Poccuiickoit @enepanuu.

— IpaKTHYecKHue padoThl;

— BHeayAuTOpHas
caMOCTOsTelIbHas paboTa;

— KOHTpOJIbHbIE PalboTHI;

— 3aIIMTa JJOKJIAJ0B IO
M3Yy4EHHBIM TeMaw,

— 3all{Ta NpEe3eHTAUHI 10
TeMaM

— nuddepeHInpoBaHHbIHN 3a4erT.
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5 KoHTposb, " oOmeHKa pe3yjabTAaTOB OCBOCHHSI Y4eOHOW

AUCHUILIMHBI B YaCTH JOCTHKCHUA JIMYHOCTHBIX PE3yjJabTaTOB

JIN4YHOCTHBIE Pe3yJIbTAThI PeaJu3aliu IPOrpaMMbl BOCIIMTAHUSA Kon
(0eckpunmoput) JIMYHOCTHBIX

pe3yabTaToB
peanu3anuu
NPOrpaMMblI
BOCIIUTAHHUSA

YMeHue BbICTpauBaTh KOHCTPYKTUBHBIE B3aUMOOTHOLIEHUS B KOMAaH/HOU JIP 4

paboTe 1o pelIeHn o o0IKX 3a/1a4, B TOM YHUCIIE C UCIOIb30BaHUEM

COBPEMEHHBIX CPEACTB CETEBbIX KOMMYHHKAIUN;

YMeHue BbICTpauBaTh KOHCTPYKTUBHbBIE B3aMMOOTHOIIEHUSI B KOMaH/IHOU JIP 7, JIP 21

paboTe 1o pemeHnro o0IuX 3a1a4, B TOM YHUCIIE C UCIOJIb30BAHUEM

COBPEMEHHBIX CPEJCTB CETEBbIX KOMMYHHUKALU;

YMeHue ynpasisaTh CBOEH II03HABATEIBHOU JAEATENbHOCTBIO, IIPOBOJUTH JIP 17

CaMOOLIEHKY YPOBHS COOCTBEHHOI'O MHTEJIEKTYaIbHOI'O Pa3BUTHS, B TOM

YHCJIE C UCTIO0JIb30BAaHUEM COBPEMEHHBIX AIEKTPOHHBIX 00pa30BaTEIbHbBIX

pPECYPCOB;

YMeH#ne UCToNb30BaTh TOCTHKEHUSI COBPEMEHHON MHPOPMATHKH JITIs J129

MOBBIIIEHUS] COOCTBEHHOT'O MHTEIJIEKTYAJIbHOTO Pa3BUTHS B BEIOpaHHOM
npoheccuoHaNBbHON NeSTeNIbHOCTH, CAMOCTOSITEIbHO (JOPMUPOBATH HOBBIE
Juis ce0sl 3HaHUs B TPO(PECCUOHATIBHON 00JIaCTH, UCTIONB3YS JUIsSl TOTO
JOCTYIIHBIC HCTOYHHUKH I/IH(i)OpMaHI/II/I;
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6 Meponpusitus,

3alJIAHMPOBAHHbIE HA MEPHOJ peaJu3aluun

y4eOHOH JUCHMILUIMHBI, COIVIACHO KAJCHJAAPHOMY IUIAHY
BOCIIUTATEJIbHON padoThI
Hara Conepxanvie u Gopmbl | YuacTHuku | Mecto OtBerctBenHbie | Kombl
NEITEILHOCTHU MIPOBEJICHUS JIP
1-18 Pernonanenast HayuHo- | Ot6op Tepputopust | 3amecTuTENb 1-32
deBpanst | npakTUyeckas YYaCTHUKOB | TEXHHUKyMa JUpEKTopa 1o
koHpepeHus «lllar s | —mo YMP,
HaYKy» KOHKYpCY B IperoiaBaTesb
KoHLe [ UHPOPMATUKH
ceMecTpa




